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Nutrition Education / Clinic and WICSmart 

 
Clinic Education 

 
1. Click: Education on the Participant Summary page 

 
2. Click: Add Contact 

 
3. Enter: Date (a) 

 

o Auto populates with current date 
 

o Up to 1 year in past or future can be entered 

 
4. Select: Staff person from dropdown (b) 

 
5. Click: Topic(s) of education (c) 

 
6. Click: Save (d) 

    OR 

           Save + Go to Care Plan (e) 

 
7. Click: Line item in Upcoming Contacts to 

view or edit upcoming contact 

 
8. Click: Previous Contact(s) to view/edit a previous contact 

 

o Click: Line item to view as the Most 

Recent Contact 
 

o Click: Edit to edit Most Recent Contact 

 

 

 

 

 



 

6/2020                                                               2                                                 Nutrition Education 

WICSmart Education 

 
NOTE: WISPr sends family and clinic number updates to WICSmart on Wednesday evenings for all 

ACT, APP, and TEMP participants. Completed modules need to be manually entered because 

WISPr does not receive information from WICSmart. 

 
1. Click: WICSmart on the Participant Summary page 

 
2. Click: Add Module 

 
3. Enter: Date module(s) completed (a) 

 

o Current Date or up to 6 months in the past 

 
4. Staff Person is auto populated (b) 

 
5. Click: Topic(s) completed (c) 

 
6. Enter: Notes as needed (d) 

 
7. Click: Box to copy modules to all family members (e) 

 
8. Click: Save (f) 

 
9. Click: Line item to edit 

 

o Edit is available for up to 7 days 

 

NOTE: Edit original person’s record (not copied records). If copied records are edited the changes 

will not save on the other family members’ records. 
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This publication was made possible by Grant 207IDID7W1003 from 
the United States Department of Agriculture. Its contents are solely 
the responsibility of the Idaho WIC program and do not necessarily 
represent the official views of the USDA. 
 

WIC is an equal opportunity provider. 


